
ePAF Updates 
 

May 27, 2005 
 

1. System Outage 
 
The Human Resource/Payroll system will be unavailable from Friday, May 27 at 5:00 p.m. to Tuesday, May 31 
at 8:00 a.m.  Updates to the system hardware will occur during that time.  Though the link may be available 
during that time, we ask that you do not use the system as we cannot guarantee your work. 
 
2. New Functionality – I-9 Not Okay Message 
 
Since go-live there has been some confusion about when an employee needs to complete a new I-9.  To assist 
the submitter in determining when to send an employee to Employment Services to complete an I-9 a new form 
message will appear on step 4 of 5 (Finalize Form).  This message will only appear when the employee’s I-9 
status is indicated as “not okay.”  As with the nepotism statement, the submitter must acknowledge the message 
(indicate they will not allow the employee to work until the I-9’s complete) before submitting. 
 



3.  New Functionality – Who can work/approve my ePAF request 
 
To assist you in tracking the status and processing of your ePAF requests, we have added some new 
functionality.  Current functionality has allowed you to see what role (Departmental HR Approver, 
Departmental HR User, Student Front Office, etc.) had the ePAF on their worklist to approve.  It did not, 
however, tell you who was in that role.  You will now have the ability to see who has the request on their 
worklist and can approve the request. 
 
To see this information, click on View an ePAF on the ePAF Home Page.  After searching and selecting the 
request you wish to view go to step 2 by clicking on the next button.   
 

 
 
Under the Formlist Fields is a section indicating the Next Approving RoleName.  You will see the role name of 
the next approver (who it is awaiting approval) and now a link to Who can work this form—click on this.  This 
will bring you to a page where it will indicate everyone who has the request on their worklist currently and can 
work the item.  It will also provide email addresses and phone numbers for your assistance in following up. 
 



 
 

 
 
 
 
 
 


