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Student Employment:  Job Posting and Tracking STU01
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Post job on 
Millenium
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Start/End

Applicant
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Display postings on 
job board
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Electronic 
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Millenium
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Apply

Electronic 
Resource

Millenium (opt)

Start/End

Document

Job Posting 
(hardcopy)
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Student Employment:  Department Hiring STU02
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Enter hire on web/
print
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PS Web

Start/End

New Hire
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Bring Hire Form to 
Student 
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Start/End

Document

Hire Form

Document

Hire Form
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Student Employment:  Student Hiring-Front Desk STU03

Activity

Process Hire/Check 
Eligibility

E
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e

Front Desk

Electronic 
Resource

PS Web

Start/End Start/End

Electronic 
Resource

PS Client
Electronic 
Resource

AIM

Document
Document

Documents

-International Docs
-I-9
-W-4
-Direct Deposit 
etc./SSN
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Student Employment:  Student Hiring-Back Desk Processing STU04

Activity

Approve Hire

E
m
p
l
o
y
e
e

Back Desk

Electronic 
Resource

PS Client

Start/End
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PS Client

Activity

Adjust Entry

Electronic 
Resource

PS Client

Start/End

Document

Hire Form

E
m
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o
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Back Desk

Activity

Pull data into PS 
Client

1

1 Exception: If 
not entered by 
dept. on web, 
or entered 
incorrectly, 
Back Desk 
enters on PS 
web



BYU Enterprise Project Management
PeopleSoft HRMS 8.8 Upgrade Project

Notes:

Revision: 0
Effective Date: 12/10/02

W:\active-projects\peoplesoft-hrms-8.8-upgrade\teamview\process owner interviews\process maps-student employment

Student Employment:  Earnings Error Tracking STU05

Activity

Receive Error 
Report (from 

Payroll)
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Back Desk

End of pay period 
before payroll is run

Activity

Resolve Problems
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Resource

PS Client

Activity

Notify Payroll "OK"
Start/End

E
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Back Desk

Document

Payroll Error 
Report (PS)

2

2
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Activity

Review Report

E
m
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e
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Back Desk

Electronic 
Resource

PS Client

Start/End

Activity

Send Letters Start/End

Document

Excess Hours 
Report

Document

Letters

Student Employment:  Hours Monitoring STU06
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